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The information presented here is, to the best of our knowledge, current at time of printing and is 
intended for the general application.  This publication is to be used as a guide only.  It is not intended for 
replacement of government regulations, or practices and procedures wholly applicable under every 
circumstance. 

 

“No job is so important that we cannot take time to do it safely and environmentally responsible.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regards,  
EC Power  & Lighting Ltd  

 

______________________________ 
Ed Couto – President 
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POLICY STATEMENT 

 

EC Power & Lighting Ltd. is committed to providing a safe workplace and healthy work environment 
for all of its workers on our premises and on the jobsite. 

 

We recognize that all workers have the right to work in a safe and healthy environment, consistent 
with the Occupational Health and Safety Act, the Regulations for Construction Projects and any other 
applicable legislation. 

 

Our company is committed to take every reasonable effort to eliminate the hazards that cause 
accidents and injuries. 

 

All employees, subcontractors, supervisors, and visitors are responsible for working safely and will be 
held accountable for their health and safety performance.  

 

Disregard or willful violations of this Policy by employees at any level may be considered cause for 
disciplinary action. 

 

 

 

 
__________________________________                                   ___________________________________ 
                    Ed Couto, President                                                                                           Date 
 

 

 

The safety information in this policy does not take precedence over Occupational Health and Safety 
Legislation. All employees should be familiar with the Occupational Health and Safety Act and the 
Regulations for Construction Projects (current edition) 

 

May 6, 2015
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INTRODUCTION 
 

This booklet presents the commonly agreed on practices for working together safely and in an 
environmentally responsible manner.  These practices have been developed as a  result of the 
co-operation Management and the Joint Health and Safety Committees. 
 

They are common sense precautions that all trained workers naturally take in addition to 
preventing injuries; they are the best way of doing the job. 
 

It is the worker’s responsibility to learn the safe practices presented in this booklet and to 
follow them at all times. 
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RESPONSIBILITIES 

The Employer Must: 

1. Ensure measures and procedures required by the Occupational Health and Safety Act, 
(O.H. & S. Act) are carried out. 

2. Ensure employees and contractors comply with the O.H. & S. Act and regulations. 
3. Health and safety of everyone is protected by adhering to the company policy and 

procedures. 
4. Provide information for environmental protection and pollution prevention for the 

construction process is integrated into all activities from planning through construction 
to operation. 

5. Ensure Employees and Contractors comply with the Environmental Protection Act, the 
Ontario Water Resources Act, the Fisheries Act and other related Environmental 
Legislation and approvals.  

6. The natural environment is protected and conserved the adhering to company policies 
and procedures. 

7. Provide training to employees and supervisors necessary for them to conduct their work 
activities in a safe manner that protects the natural environment. 

8. Ensure reasonable care is taken to prevent the corporation from causing or permitting 
an unlawful discharge of a contaminant into the natural environment. 
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Supervisors and Superintendents: 

1. Ensure employees and contractors work in a manner with the protective devices, 
measures and procedures required by the O.H. & S. Act and regulations. 

2. Ensure the health and safety of everyone, and the environment is protected by adhering 
to the policy and procedures set out in this booklet. 

3. Report all accidents and incidents reported are properly investigated and recorded. 
4. Ensure employees and contractors use equipment necessary to minimize environmental 

impacts and work in a manner that prevents pollution.  
5. Ensure employees and contractors use the equipment, protective devices and clothing 

necessary to protect the environment and minimize the potential for adverse 
environmental impacts. 

6. Ensure all environmental incidents and spills are reported, investigated, recorded and 
procedures are reviewed and amended to protect against the recurrence of similar 
incident. 

7. Ensure that employees and contractors work in compliance with the Environmental 
Protection Act, the Ontario Waster Resources Act, the Fisheries Act and other related 
Environmental Legislation and Approvals. 

8. Report all environmental spills and incidents to the appropriate government agencies. 
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Workers: 

1. Work in compliance with the provisions of the O.H. & S. Act and the regulations. 
2.  Use or wear the equipment, protective devices, or clothing that the employer requires 

to be worn. 
3. Report to the employer or supervisor any problem with equipment which may endanger 

personnel or pollute the environment. 
4. Report to the employer or supervisor any contravention of the O.H. & S. Act or 

Regulations or hazard on the job. 
5. Never work in a manner that may endanger anyone. 
6. Never engage in any prank, contest, feat of strength, unnecessary running or rough and 

boisterous contact on the project. 
7. Not use or be under the influence of alcohol or non-prescriptive drugs while on any job 

site or while in control of a company vehicle or piece of equipment. 
8. Ask for information or direction from the supervisor, when in doubt.  
9. Report all accidents, spills or environmental accidents to your supervisor. 
10. Wear only prescribed ear protection. 
11. Work in compliance with the Environmental Protection Act, the Ontario Water 

Resources Act, the Fisheries Act and other related Environmental Legislation and 
Approvals. 

12. Use the equipment and protective measures necessary to protect the environment and 
prevent pollution. 

13. Report to the employer any problems with equipment or procedures that may cause an 
adverse environmental effect. 

14. Report to the employer all contraventions of the Environmental Protection Act, the 
Ontario Water Resources Act, the Fisheries Act and other related Environmental 
Legislation and Approvals. 

15. Notify the employer of any equipment or training that would assist you in meeting your 
responsibilities as outlined in this section. 

16. Exercise the right to refuse unsafe work according to OHSA. 
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Contractors and Sub-Contractors: 

Contractors and all persons employed by them must also comply with the Environmental 
Protection Act, the Ontario Water Resources Act and their Regulations.  This means preventing 
pollution and protecting the natural environment from potential adverse effects resulting from 
the work done.  Contractors and Sub-Contractors must ensure the environmental approvals 
required for the work are obtained and valid prior to commencing work. 

The main responsibility for the safety and environmental practices, conduct and performance 
of the contractor personnel rests with the contractor. 

If a specific individual is not working in accordance with the safety and environmental 
regulations, guidelines and approvals, (s)he will be required to leave the property or site. 
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ENFORCEMENT 
 

All employees of E.C. POWER & LIGHTING LTD. must comply with the rules, regulations and 
practices outlined in this handbook, those established by the Occupational Health and Safety 
Act and environmental legislation, as well as Safety and Environmental Work Practices enforced 
by our customers.  Employees have an obligation to themselves, their family and the company 
to work safety and in an environmentally responsible manner at all times.  Employees must also 
comply with the Company Safety and Environmental Policy.  Failure to comply will result in 
disciplinary action and or possible termination of employment. 

 

The following violations will result in immediate dismissal: 

1. Safety violations which would endanger the life or cause injury to any other person. 
2. Being under the influence of alcohol while on duty. 
3. Being in possession or under the influence or using non prescription narcotics while on 

duty or while in charge of a motor vehicle belonging to the company. 
4. Consuming alcohol while on a company work site. 
5. Submitting a false Worker’s Compensation Claim. 
6. Not immediately reporting an environmental incident that causes environmental 

damage. 
 

Any other violations will result in written warnings, suspensions without pay and dismissal 
depending on the severity and frequency of the actions.  Employees are also reminded that 
the Ministry of Labour, the Ministry of Environment and other government agencies may 
impose penalties for violations of their perspective regulations. 
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PERSONAL INJURY PREVENTION 

Personal Protection Equipment 

Clothing 

For your personal protection on the job, do not wear: 

1. Loose clothing or cuffs 
2. Greasy or oily clothing, gloves or boots; 
3. Torn or ragged clothing; 
4. Finger rings or neck chains 
5. Shirts and long pants shall be worn at all times. 

 

Head Protection 

Workers and supervisors must wear at all times on the job, a CSA certified Class E safety hat (in 
required areas). 
 

Foot Protection 

1. Workers and Supervisors required to wear work boots must obtain CSA certified Grade 1 
footwear.  Boots bear a green triangular patch stamped with the registered trademark 
of the Canadian Standards Association. 

2. Work boots should be fully laced and tied. 
3. Replace badly worn or deteriorated work boots. 

 

Personal Protection Gear 

Safety Footwear – At all times  
Shirt and Long Pants – At all times  
Hard Hats – At all times  
Traffic Vests – At all times  
Eye Protection – At all times  
Hearing Protection – When required  
Hand Protection – When required  
Respiratory Protection – When required  
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Fall Protection  

Safety Harness and Lanyards 
 

Safety harness and lanyards must be CSA certified. Safety harness must be snug-                     
fitting and worn with all hardware and straps intact and properly fastened. Lanyards must be 
16mm diameter nylon or equivalent. 

The D-ring on the harness should be in the center of the back. The lanyard should by secured to 
a rigid support or lifeline, preferably higher than waist level, and be kept as shorts as possible 
(no more than 1.5 meters) to reduce fall distance. 

Ladders 
 

1.  Ladders should be set up on a firm level surface. If the base is to rest on soft 
uncompacted or rough soil, a mud sill should be used. 

2. Straight ladders should be tied off or otherwise secured to prevent movement. 
3. When a task must be done while standing on an extension ladder, the length of the 

ladder should be such that the worker stands on a rung no higher than the second 
from       the top. 

4. When climbing up or down, workers should always face the ladder. 
5. Ladders should not be erected on boxes, carts, tables, scaffold, platforms, manlift or on 

vehicles. 
6. Straight ladders should be set up at an angle such as that the horizontal 

distance between the top support and the base is not less than one quarter or greater 
than one       third the vertical distance between these points. 

7. All ladders erected between levels must be securely fastened, extend 90 centimeters 
(3 feet) above the top landing and afford clear access at top or bottom. 

8. Ladders with weakened, broken, bent or missing steps, broken or bent side rails, 
broken, damaged or missing non-slip bases or otherwise defective must not be used and 
should be tagged and removed from the site. 

9. Ladders should not be used horizontally as substitutes for scaffold planks, runways or 
any other service for which they have not been designed. 

10. Workers on a ladder should not straddle the space between the ladder and another 
object. 

11. Three points of contact should always be maintained when climbing up or down a 
ladder (two feet and one hand, or one foot and two hands). 
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Working from Ladders 
 
A worker must wear a safety harness with the lanyard tied off to either a fixed support or a 
lifeline whenever the worker is: 

1.  3 meters (10 feet or more above the floor), or 
2.  Above operating machinery, or 
3.  Above hazardous substances or objects. 
 

Working Beside Unprotected Openings and Edges 
 
A worker must wear a safety belt or harness with the lanyard tied off to a fixed support 
whenever the worker is more than 3 meters (10 feet) above the next level or above operating 
machinery, hazardous substances or object regardless of the possible fall height.  

Exception is rockface, but other devices must be installed so everyone is aware. 
 

Shoring in Trenches and Excavations 

1. All earth trenches more than 1.2 meters 4 feet) deep must be shored with timbers or a 
pre-fabricated trench box or supported by an approved support system in accordance 
with Section 236 of the current Regulations for Construction Projects, or be cut with 
embankment slopes of 1 of 1 (45 degrees). 

2. Ladders must be used for getting into or out of a shored trench and be placed so   that a 
worker is protected at all times when using the ladder.  Also, in accordance with Section 
225 of the current Regulations for Construction Projects, work must not be performed in 
a trench unless another worker is working above ground in close proximity to the trench 
or to the means of access to it. 

3. Buried services such as gas line, water lines, sewers and electrical services must be 
located and marked before excavation starts. 

4. When timber shoring is used, it must be installed progressively as the trench is be 
excavated.   

5. Excavations which workers are required to enter should be kept reasonably free of 
water. 

6. Tools, equipment and excavated soil must be kept at least one meter from the edge of 
and excavation.   
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Trenching Safety  
 

A significant number of deaths and injuries occur each year relating to trenching. 

Never enter a trench a trench more 1.2 meters deep unless it is sloped, shored, or protected by 
a trench box. Before a project commences refer to the Construction Occupational Health and 
Safety Act. 
 

Elevating Work Platforms (EWPs) 

1. In accordance with Section 147 of the current Regulations for Constriction Projects,          
1. Projects, a worker who operates and elevating work platform (EWP) must, before                  
2. using it for the first time, be given oral and written instruction on operation of the  
3. elevating device. Therefore an EWP should only be operated by a worker who has   
4. been instructed in: 

a. Operation the machine       
b. The daily inspections and maintenance required by the manufacturer. 
c. The types of working surface on which the machine is designed to be used  
d. The maximum rated working load 
e. Special conditions or limitations of the machine 
f. The Significance of alarms  
g. The location of emergency controls 

2. An EWP device which is not working properly or which has sustained damaged to 
critical components should not be used until repaired by a qualified mechanic. 

3. In the raised position and EWP should only be used on surfaces specified by the 
manufacturer. 

4. An EWP should not be driven in a raised position close to holes, depression, trenches or 
similar hazards. 

5. An EWP should not bear more than its rate working load and where possible the loads 
should be distributed over the platform. 

6. When EWPs are used lift materials, ensure that the materials are firmly secured to the 
materials are secured to the platforms. 

7. Do not place makeshift such as boxes or proper access to equipment such as ladders 
and scaffolds on an EWP to gain access to areas above. 

8. Overhanging loads should not be lifted on an EWP. 
9. An EWP platform or any or any part of an EWP devices should not be moved closer than 

3 meters to overhead power lines, unless the device is equipped for live electrical line 
work and the workers on the platform are qualified for such work. 

10. An EWP should not be used for pulling, pushing or dragging materials. 
11. The platform on an EWP should not be extended by using cantilevered planks or                                                    

similar platform materials.  Only manufacturers’ platform extension devices should be 
used. 
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12. Planks or similar platform materials should not be used to bridge a gap between an 
EWP and other work areas. 
13. Workers should always maintain 3-point contact when getting on or off the 
platform of an EWP. 

13. For all types of off-slab devised the terrain on which a device is placed or over which it 
will travel must be firm enough to support the device and its rated working load. 

14. An EWP should not be used under high wind conditions.  This is especially important for 
smaller scissor lifts and boom-type devices. 

15. When the EWP is not being used, turn off the power system to prevent exhaust fumes 
from accumulating in an enclosed work area. 

16. EWPs used on ramps or on sloping or uneven surfaces must be designed for such use 
and properly secured against horizontal and vertical movement. 

 

Aerial Devices 

1. Vehicle-mounted aerial devices must be used only in accordance with the                         
requirements outlined in Sections 144-149 of the current Regulations for Construction 
Projects. 

2. While aloft, workers must not climb from an aerial device to another elevated position. 
3. Workers aloft in an aerial device must wear an approved safety harness with the 

lanyard property tied off to the boom. 
4. An aerial device must not be moved closer to a life line conductor than the minimum 

distances listed in the tables below unless   
a. A signal person is proved to advise the operator of his or her proximity to the life 

line conductor and  
b. The device being used is an approved insulated aerial device with a 

dielectric rating adequate for the life line voltage. 
 

Minimum Distance from Life Powerlines 

Voltage rating of the powerline    Minimum Distance 

750 to 150,000 volts      3 meters (10’) 
150,000 to 250,000 volts     4.5 meters (15’) 
over 250,000 volts      6 meters (20’) 
 

 

5. Workers on the ground must keep clear of the vehicles when the aerial devise is close 
to live conductors. 

6. Mechanically operated aerial ladders must not be raised or lowered, extended or 
retracted while a worker is on the ladder. 
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7. Only one worker at a time just be aloft on an aerial latter. 
8. In case of an emergency a hand long enough to reach the ground when the 

aerial device is fully extended to its maximum height must be carried in the device.  
9. One 20-pount (18kg) or two 10-pound multi-purpose fire extinguishers must be kept in 

the vehicle in case of a hydraulic-fluid or other fire. 
 

Electrical Precautions 
 

1. Report all electrical trouble to supervisor or electrician. 
2. Never tough loose or fallen electric wires.  They may be charged, and result in electrical 

shock.  Call supervisor immediately. 
3. Stay out of all switch rooms unless authorized to enter them. 
4. Never touch any electrical equipment, electrical switches, or starter buttons unless you 

are authorized to do so. 
5. Always pull the safety disconnect switch on the line side of any electrical box before 

opening to remove exposed fuses not mounted in a safety block.  If this switch is not an 
integral part of the box or located within arm’s reach of the box, then the switch must 
be locked in the off position. 

6. When placing bulbs in sockets, turn your face away; the bulb may explode. 
7. Never leave a socket empty.  Replace bulb at once. 
8. Extension cords with worn insulation are dangerous and must be repaired or replaced. 
9. Dust in the electrical panels must be removed periodically to prevent fires. 
10. Always pull control switch before opening knife switch in fuse panel for any reason. 
11. Before opening any switch box, press top button, move disconnect switch to off 

position and lock; but first be sure that motor has stopped. 
12. All portable power tools must be equipped with 3-wire cable and 3-pronged plus and 

properly grounded or be an approved double-insulated type. 
13. When replacing cartridges fuses, use insulated tongs.  This does not apply to plug fuses.  

Never block a fuse. 
14. Form the habit of operating starting compensators and switches with your left hand, 

and turn thee face to the right.  The handles of enclosed switches and compensators 
are invariably on the right side and when operated with the left hand, your body will be 
out of the direct line with a flash, should one occur. 

 

Lockout and Tagout  
 

Machinery or equipment must be stopped, and ensured that it has come to a full stop, before 
cleaning, oiling, repairing or adjusting is performed.  The disconnected switch must be 
padlocked and tagged with a danger tag.  When possible, it is preferable that fuses are pulled. 
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Where lock-out and tagging is required, each employee working on the equipment must use 
their lock (having only one key) and tag.  An employee’s lock and tag must not be removed by 
another employee, without authorization from the supervisor.  Upon completion of the work, 
each employee must remove their lock and tag.  DO NOT Leave key in the lock. 
 

Welding and Cutting  
 

1. Welding and cutting equipment shall be used only by qualified, authorized personnel, 
and all required personal protective equipment shall be used. 

2. Only approved equipment in good condition shall be used, and any defects must be 
reported immediately.  Frequent inspections should be carried out. 

3. Adequate ventilation must be provided. 
4. Particular care must be taken prior to welding or cutting in dusty or gaseous locations. 
5. The area in which welding is being done should be clear of combustibles, screened off 

with proper screens, provided with suitable fire extinguishers. 
6. Cylinders should be handled with care and secured in an upright position.  They should 

be stored neatly, with empty cylinders stored separately and clearly marked.  Refer to 
The Fire Code from the Ministry of the Solicitor General for indoor/outdoor storage 
requirements. 

7. Hoses and cables must be protected from any possibility of damage, in some cases it 
may be necessary to suspend them. 

8. Special care must also be used when working in confined spaces.  All entries shall be 
made in conformance with the legal requirements.  Special clothing should be worn, 
preferably fireproofed, but wool is acceptable. 

9. Never feed oxygen from the cylinder into a confined area. 
10. Welding or cutting must not be done on containers that have held flammable or 

poisonous substances until they have been thoroughly cleaned and safeguarded. 
11. Never allow oil or grease to come in contact with oxygen or oxyacetylene equipment or 

hose. 
 

Propane 

1. Unless designed for horizontal use, propane cylinders must be kept in the upright 
position. 

2. Propane cylinders must be stored in a well ventilated area away from heat sources – 
preferably outdoors and above-grated. 

3. When not in use, propane cylinders and hose-connected devices should not be left in 
trenches or low-lying areas.  Propane is heaver than air and can settle in dangerous 
concentrations at the bottom of trenches, manholes, vaults, basements, sumps and 
other below-grade areas. 
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4. Only approved hoses and fittings must be used to connect a cylinder to tools and 
equipment. 

5. Never look for leaks in a propane cylinder or hose with match or torch.  Use soapy 
water. 

6. Wherever possible, safety relief valves should be positioned so that they face away from 
likely sources of heat. 

7. Propane cylinders are a dangerous good.  You must be trained to transport them on a 
public roadway. 

 

Electrical Tools 

1. All electrical tools (unless double insulated) will not be used without a ground 
connection pin.  Do not use tool if any breaks, cracks, or defects are seen on the power 
cable insulation or too. 

2. Extension cords will be checked for defects before use. 
3. any defects found on electric tools, cables or extension cords will be reported 

immediately to the supervisor. 
4. Ground fault circuit interrupters must be used with electric tools operated outdoors or 

in wet conditions. 
5. Unplug extension cords if not in use. 
 

Metal storage 

Metal storage is a high hazard area and care should be taken that all metal is stored in a 
manner that will prevent collapse when adding to or taking away from the stored materials. 
 

Batteries 

Care should be taken while working with or around batteries in case of an explosion or acid 
burns. 
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JOB SITE PRECAUTIONS 

Company Drivers Rules 

Vehicle Operation 

For the operation of vehicles registered under the company CVOR. For safer operation of the 
company’s fleet vehicles, all drivers must be aware and comply with all the regulations 
governing their conduct. 
 

A. Licensing 

x I know that I must have a valid driver’s license to operate a Company vehicle. 
x I agree to report all traffic violations to my employer in writing. 
x I understand that I must not operate a vehicle while under the influence of 

alcohol or drugs. 

 

B.  Hours of Work 

x I have been informed of and understand the hours of work regulations. 
x I am aware that the company and myself must arrange my work schedule to 

comply with these regulations. 

 

C.  Pre-trip Inspections 

x I am aware that pre-trip inspections must be conducted on a daily basis. 

 

D. Load Security 

x I have been informed of and understand the load security regulations. 

 

If you are involved in an accident: 

1. Pull well off the road. Turn your emergency flashers on. 
2. Have your documents ready – your driver’s license, the vehicle license and insurance. 
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3. Don’t speculate on, accuse of, or admit blame to other accident victims or 
witnesses. Never accept money. Give a full account to the attending police officer. 

4. Exchange names, addresses, vehicle license numbers and insurance particulars amongst 
people sustaining loss or damage. Receive information directly from documentation if 
possible, and also names and addresses of witnesses. 

5. Remain on the scene until all information has been exchanged with the police and 
others, and you are no longer needed to help out. 

6. Notify Head Office Personnel before the vehicle is towed away to a repair shop. 
 

On road vehicles 

Trucks, cars, vans 

1. Whenever you leave your vehicle take the keys with you.  Always lock all areas of                
the vehicle. 

2. If vehicle becomes disabled on road, move it immediately off to the shoulder. 
3. Parking brake must always be applied whether vehicle is off or on. 
4. Seatbelts and shoulde3r harnesses must be used and worn properly by all persons in 

vehicle. 
5. If drowsy or tired, get out and walk around. 
6. Do not pick up hitch-hikers. 
7. Adjust speed according to weather (icy road, poor visibility—slower). 
8. Keep windshield and mirrors free of fog, snow, ice and dirt.  Clean frequently. 
9. No coasting down hills by disengaging the clutch or shifting to neutral.  You do not have 

control when the vehicle is not under power. 
10. Refueling, turn engine off.  Do not leave unattended or smoke nearby. 
11. Lost, stolen or vandalized equipment must be reported to your supervisor. 
12. Watch for low hydro and telephone wires when you are driving a large vehicle. 
13. Load is restricted to a maximum height of 4.15m and width of 2.6m. 
14. If load is more than 1.5m beyond the end of the vehicle, attach a red flag, or a red light 

by night, at the very end of the load. 
15. If driving a slow-moving vehicle, pull over to the side of the road when safe to do so, to 

allow traffic to pass. 
16. No employee should ride on the fenders, bumpers, steps or running board of a vehicle. 
17. Always maintain three point contactwhen climbing or dismounting from a vehicle. 
18. Four way flashers should be used only for emergency conditions. 
19. Revolving amber work lamps indicate slow moving equipment, work areas and vehicles 

parked in hazardous locations. 
20. Revolving lamps are not used if vehicle or work crews are not along a traveled area and 

are not a hazard to passing traffic. 
21. Ensure your load is secure. 
22. Ensure to use a headset or a Bluetooth device when driving. Cell phone use is not 

permitted otherwise. 
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Vehicle Maintenance 
 

1. The machine should be on level ground for maintenance.  Make sure the wheels are 
blocked. 

2. Lower the bucket, blade or other attachments “flat” on the ground. 
3. Relieve all pressure systems. 
4. Disconnect battery to prevent accidental starting. 
5. Attach necessary warning tags. 
6. Attach steering frame lock on articulated machines. 
7. If the bucket, blade or other attachments must be raised for maintenance, block 

securely or use lift arm safety bar. 
8. Machines should not be serviced with anyone in the operator’s seat unless they are 

assisting in the servicing and are qualified to operate the machine. 
9. If you have to crawl under a machine, be sure you are out of traffic, the wheels are 

securely blocked and the controls are tagged and/or locked. 
10. Exhaust gases are deadly.  If necessary to start a machine inside a building, make 

sure there is adequate ventilation and get the machine outside as soon as possible.  
Periodically check exhaust stem for leakage.  Before you remove inspection covers, 
stop the engine.  Don’t let tools or loose objects from your pockets fall in the 
opening. 

 

Tire Inflation 

1. Vehicles with 1400 series tires or lower using multi piece rims and down require 
restraining devices (ie). Safety chains). 

2. Parts that are cracked, worn, severely dented, bent or pitted from corrosion must 
not be used because they are weakened and also may not assemble properly. 

3. Do not attempt to rework, weld, and heat or braze any rim base or component. 
4. Never begin to inflate a tapered bead tire unless bead seat band has been pried out 

over lock ring. 
5. If taping of lock ring is required to assist seating, use extreme caution. 
6. Never mix rim parts of different manufactures or different sizes.  Do not use 

damaged parts. 
 
 

Working in Confined Spaces 

 

1. If the area is a confined space, a Confined Space Entry Permit must be completed and 
signed by the supervisor and workers entering the confined space. 
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2. The supervisor is responsible to ensure that all personnel working in an enclosure are 
aware of all potential hazards and are familiar with fire and accident hazards and are 
familiar with fire and accident prevention regulations.  The enclosure must be tested for 
oxygen deficiency and combustible gas levels.  No hot work can be performed in an 
enclosure where hazardous levels of combustible gases are detected, until the area has 
been purged.  No employee may carry out work in an enclosed area until the area has 
been adequately purged and ventilated.  A worker may enter the area for inspection 
purposes only and must wear an air purifying respirator, supplied air respirator or self-
contained breathing apparatus (SCBA), depending on contaminant levels. 
 

** Refer to company confined space policy** 

 

1. All workers trained in confined space. 
2. Review plant’s own confined space policy. 
3. Arrive at jot site. 
4. Alert plant of entry. 
5. Evaluate location and any possible hazards. 
6. Barricade tape surrounding the confined space, and entry signs. 
7. Lock and Tag. 
8. Test confined space with air monitor. 
9. Ventilate if necessary. 
10. Measure levels (daily). 
11. Test electricity and water supply. 
12. Use proper lighting. 
13. Twenty minutes before cleanout specialist enters check air monitor. 
14. Review safety and emergency procedures. 
15. Complete confined space permits (1 permit per day). 
16. Safety specialist checks all equipment on cleanout specialist (harness, hard had, gloves, 

eye and ear protection, etc.). 
17. Apply breathing apparatus and air supply if required. 
18. Communication plan established between cleanout and safety specialist. 
19. Air monitor checked once more before entry. 
20. Cleanout specialist lowered down ladder using tripod. 
21. Air monitor records taken every twenty minutes. 
22. Constant communication between cleanout and safety specialist. 
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Traffic Control 

 

1. When assigned to traffic control duties be, thoroughly familiar with the requirements. 

2. Remember that we are disrupting the traffic so be courteous and considerate in 
performing your duties. 

3. The required safety apparel of a traffic controller is: Hard hat, Traffic vest, Safety boots, 
Slow/Stop sign. 

 

Manhole and Catchbasin Cover Work  

 

1. When debris has to be removed from the manhole or catch basin, no entry will be made 
unless the confined space entry procedure has been followed: 

 (a)  Air monitor test has been performed. 

 (b)  Safety person on stand by to assist person entering the confined space. 

 (c)  Any indication of gases or lack of oxygen and no entry shall be made. 

 (d)  Barricade and cones should be erect around the area of work. 

2. Dropping any material (debris) into manhole or catch basin is forbidden. 

 

Hydro – Vac Procedures 

(Gas Lines) 
 

When excavating with the assistance of pressurized water technology, the following procedures 
shall be followed at all times: 

1. Obtain locates prior to the start of a job.  Only trained professionals in the operation of 
hydro – excavation following these guidelines shall be allowed to work. 

2. Maximum water pressure used at any time during excavation shall be 2500 psi (17230 
kPa).  Below a depth of 45cm (18”), water pressure shall be reduced to a maximum of 
1500 psi (10340 kPa). 
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3. The wand shall never remain motionless during excavation.  Aiming directly at the plant 
shall be avoided at all times. 

4. A distance of 20cm (8”) shall be maintained between the end of the pressure wand 
nozzle and the plant and subsoil.  The nozzle shall never be inserted into the subsoil 
while excavating above the plant. 

5. Single stream pressure nozzles shall not be used.  The pressure nozzle must employ 
technology to reduce potential damage from the water stream. 

6. A device capable of stopping the flow of water on demand, such as a trigger or valve, 
shall be installed on the wand. 

7. If damage occurs during hydro-excavation to any plant the excavator shall notify them 
and his supervisor immediately. 

 

 

Metric Conversion Factors 

 

To convert   to metric units   multiply by 
Imperial units 

Length   Inches (in)   millimeters (mm)   25,400 
  Feet (ft)   meters (m)    0.305 
  Yards (yrds)   meters  (m)    0.914 
  Miles (mi)   kilometers (km)   1.609 
Area  Square inches(in2)  square centimeters (cm2)  6.452 
  Square feet (ft2)  square meters (m2)   0.093 
  Square yards(yd2)  square meters (m2)   0.836 
  Square miles (mi2)  square kilometers (km2)  2.590 
  Acres    hectares (ha)    .405 
Volume Cubic measure (in3)  cubic centimeters (cm3)  16.387 
  Cubic feet (ft3)  cubic meters (cm3)   0.028 
  Cubic yards (yd3)  cubic meters (cm30   0.765 
  Fluid ounces (oz)  milliliters (ml)    28.413 
  Quarts (qt)(imp)  liters (L)    1.137 
  Gallons (ga)(imp)  liters (L)    4.546 
Mass Ounces (oz)   Grams (g)    28.349 

Pounds (lb)   kilograms (kg)    0.454 
Tons (2000lbs)   tones (t)    0.907 

Force  Pounds force   newtons (N)    4.448 
  Tons force   Kilonewtons (KN)   8.896 
Pressure Pounds per square inch 
  (ib/in2)   kilopascals (kpa)   6.895 
  Pounds per square foot 
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  (ib/ft2)    kilopascals (kpa)   0.048 
  Tons per square foot 
  (t/ft2)    megapascals (mpa)   0.096 
  Standard atmosphere (14.7) 
  (760mmHg)   kilopascals (kpa)   101.325 
Power  Joules per second  watts (w)    1.000 
  Horsepower   watts (w)    746.000 
  Foot pound per second watts (w)    1.356 
Temperature Degrees   degrees     
  Fahrenheit (*F)  Celsius (*C)              (*F-32) x 0.555) 
Illumination Foot candle   Lux (lx)               10.764 
 
 

 

ENVIRONEMENTAL HAZARDS 

Chemical Substances / WHMIS 
 

(Workplace Hazardous Materials Information System) 

WHMIS is designed to protect the health and safety of the workers by providing information 
about hazardous materials on the job. 

 

Hazardous Materials 

WHMIS divides hazardous materials into six classes. 
 

Right to Know 

WHMIS gives everyone the right to know about hazardous materials they work with and 
provides access to that information.  The method involves 1) labels, 2) material safety data 
sheets (MSDSs), 3) worker training and education and 4) in a manner to protect the natural 
environment. 

Suppliers must label their hazardous products. 

The supplier label must include: 

x Readily identifiable crosshatched border 
x Product identifier – common, chemical, trade or brand name 
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x Supplier identifier – name and address of supplier 
x MSDS statement – statement that MSDS is available for detailed product information 
x Hazard symbol – illustration of hazards presented by product 
x Risk phrases – description of health effects and hazards 
x Precautionary measures – how to avoid risks associated with the product 
x First aid measures – how to treat a person who has been overexposed to the product 

 

If a label is removed or illegible a new label is required. 

 

Material Safety Data Sheets (MSDs) 

 Material Safety Data Sheets on hazardous materials include: 

x Product information 
x Hazardous ingredients 
x Physical data 
x Fire and explosion data 
x Reactivity date 
x Toxicological properties (health effects) 
x Preventive measures 
x First aid measures 
x Name and phone number of party preparing the MSDS and date of preparation 

 

Worker Training and Education 

The employer must: 

x Develop and provide a program of worker instruction 
x Develop the program with the health and safety representative 
x Ensure that the program educates workers to apply the information 
x Ensure that the program educates workers to apply the information 
x Provide all hazard information received from the supplier and other sources 
x Review program at least annually. 

 
Instruction must include: 

x Information  on content, purpose and significance of labels and MSDSs 
x Procedures for safe storage, handling, use and disposal of waste products 
x Procedures to follow in emergencies 
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Responsibility to Act: 

x Ensure that hazardous products are properly labeled and accompanied by MSDSs. 
x Develop and participate in WHMIS training and education. 

 
 

Environmental Protection Measures  

 

General Environmental Protection: 

Pollution prevention is the practice of using materials, practices that reduce or eliminate the 
creation of pollutants and wastes at their source.  Under the Environmental Protection Act it is 
an offence to discharge a contaminant into the natural environment that causes or could cause 
an adverse effect. 

An adverse effect is something that: 

1. Impairs the quality of the natural environment 

2. Damages property, plants or animals 

3. Harms or causes material discomfort to any person 

4. Effects the health of any person 

5. Renders property, plants or animal unfit for human consumption 

6. Interferes with normal use of property 

7. Interferes with the normal conduct of business. 

 

Beware of the contaminants that can be released from your operations.  Know the 
procedures to prevent a contaminant from being discharged into the environment.  Report 
any discharge of a contaminant into the natural environment to your supervisor. 
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Approvals 

Without certain approvals, no work may take place.  Approvals for the following are 
required: 

1. Construction, operation or change to equipment or processes that discharges a 
contaminant into the air 

2. Transporting waste 
3. Receiving, processing or storing waste for more than 3 months 
4. Installation or repair of a sewage system 
5. Construction of a sewer or water main 
6. Discharge of storm water from a facility 
7. Discharge of waste water from any industrial or mining operation 
8. Dredging a stream 
9. Constructing a culvert or bridge 
10. Constructing a dam 
11. Installing, removing and maintaining of fuel tanks 
12. Any work that may affect fish habitats 
13. Pumping water from ground or surface water source 
14. To drill a well 
15. Fuel dispensing 

 

Spills 

A spill is a discharge into the natural environment from a structure or vehicle that is abnormal 
in quality and quantity.  A spill is not only the release of a liquid.  It includes the release of a 
solid, particulate or gas such as the release of dust from a bughouse, gas or particulate from a 
stack that is abnormal in quality and quantity.  Spills must be reported to a variety of 
government agencies.  It is important that you report spills to your supervisors. 

 

Take precautions to prevent a spill: 

1. Conduct routine inspections of equipment, hoses, connections and tanks and air 
emission sources 

2. Conduct the recommended preventative maintenance on equipment 
3. Construct and maintain chemical waste storage areas in a manner that will contain 

spilled material 
4. Take action to over pack or patch any container that has a minor leak, report to your 

supervisor any deficiencies with equipment (egg. pumps, hoses, valves and fittings) 
that could cause a spill or leak. 
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Plan for spill response 

1. Have an up to date emergency response plan for the facility 
2. Have spill response equipment readily available on site 
3. Train employees on their roles and responsibilities 
4. Train employees on the use of spill response equipment 
5. Know where the spill response equipment is stored so you may readily access it in 

the event of a spill.  
 

In the event of a spill: 

1. Stay calm 
2. Alert others to the spill 
3. Notify your supervisor 
4. The supervisor is responsible for notifying the environmental coordinator and 

making the appropriate legal notifications made 
5. Approach the area with caution considering your own health and safety 
6. Identify the spilled material, assess the spill and plan a response 
7. Enter the spill area with caution 
8. Secure the side to prevent people from entering the area and spreading the 

Contamination 
9. Mitigate and ameliorate the spill with knowledge 

 

Responding to a spill: 

1. Stop the source of spill if possible by turning off a valve (if it is safe to do so) 
2. Anticipate the direction of the flow and work ahead of the flow 
3. Use whatever is available to take defensive measures to prevent the spill from 

entering water courses, catch basins, sewers. 
4. eliminate sources of ignition 
5. limit access to the area 
6. contain the spilled material with whatever is available 
7. call for assistance if required 
 

Restore the area: 

1. Spill residue must be disposed of in accordance with waste management legislation. 
2. Never leave spill cleanup residue on the ground.  Place it immediately in a labeled 

container in preparation for disposal.  Leaving spilled material or residue on the 
ground can result in the contaminants entering the natural environment. 

3. Complete an incident report 
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The Ministry of Environment operates a 24 hour number for spill reporting. 

1-800-268-6060 

 

Waste Management: 

Wastes must be handled responsibly in order to prevent the contamination of the natural 
environment.  All employees must know how to manage waste in accordance with the 
environment legislation.  
 

Non-Hazardous waste 

1. There are designated areas for the collection and storage of non-hazardous waste 
2. Use the designated storage containers for non-hazardous waste 
3. Metals should be separated out and placed in a metal collection bin for sale to a 

metal recycling facility 
4. Garbage should be placed in the appropriate waste containers 
5. Do not leave empty containers outside.  They can accumulate precipitation that is 

then contaminated with the residual left in the container creating a liquid waste that 
has to be disposed of appropriately. 

6. An area should be designated at each site for empty returnable drum storage. 
a. Empty drums should be placed on their sides with their lids and bungs in place to 

prevent the discharge of residue. 
7. Do not leave waste or residue outside the ground.  Wastes are a source of 

contamination and should be placed in the appropriate waste container promptly. 
8. Prior to disposing of a waste ensure that the waste management contractor is     

approved by the Ministry of the Environment to manage the waste. 
 

Liquid Industrial and Hazardous Waste: 

Liquid Industrial and Hazardous Waste require special handling.  These wastes must be 
registered with the Ministry of Environment for disposal.  When shipping the waste off-side a 
manifest form must be used.  The waste management contractor must be approved by the 
Ministry of the Environment to manage the specific type of waste being shipped. 

These wastes include liquids such as used motor oil and coolants, ignitable waste such as paints 
and solvents, corrosive waste such as acids and degreasers, solid waste that contains 
contaminants of concern such as heavy metal sand pesticides.   When managing liquid 
industrial or hazardous waste: 
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1. Place the waste in the designated storage container 
2. Ensure the storage container is clearly labeled as to its contents 
3. Do not mix wastes that are not chemically compatible.  Mixing waste can cause a 

chemical reaction that could compromise your health and safety as well as the 
natural environment.  If you do not know if a waste may be mixed with another 
material ask your supervisor. 

4. Ensure the storage container lids remain closed to prevent releases and the 
accumulation of precipitation 

5. Do not overfill a container 
6. Always check the volume of the container prior to adding more waste to ensure 

there is sufficient capacity to receive the additional material. 
7. Transferring wastes into the designated waste container with care.  Transferring 

wastes can cause a spill or contamination of the surface of a storage container. 
8. If you notice a leaking container take immediate action to stop the leak, over pack 

the container or transfer the contents of the leaking container into another leak 
proof container. 
 

Liquid Industrial and Hazardous Waste cannot be stored on site for longer 3 months without 
notifying the Ministry of the Environment. 
 

Sewage Systems 

Septic and sewage holding tank systems require care in order to function property: 

1. Do not flush feminine products down the toilet. 
2. Do not put any chemicals or waste ( other then human) down the sink or toilet. 
3. Do not discharge any industrial process water or laboratory waste water into a sewage 

holding tank or septic system. 
 

Air Emissions 

It is an offence to cause or permit air emission that may cause discomfort to persons, cause loss 
of enjoyment of the use of property, interfere with the normal conduct of business or damage 
to property.  It is also an offense to cause a visible emission. 

There are two types of air emission, point source and fugitive emissions.  Point source are 
things like stacks or vents that discharge through a structure.  Fugitive emissions are generated 
from the delivery, storage and handling of material.  They include stockpiles, feed bins, 
vehicular traffic, conveyors and transfer points.  Both types of emissions need to be controlled 
to ensure we meet legislative requirements. 

Therefore: 
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1. Only use fuel that the equipment was designed to burn. 
2. Never burn fuel at a rate greater than the equipment was designed to burn. 
3. Never store, handle or transport a substance in a manner that a contaminant is released 

into the air. 
4. Inspect and maintain pollution control equipment. 
5. Operate equipment in accordance with environment approvals. 

 

Immediately report to your supervisor 

1. The malfunctioning of any air pollution control equipment 
2. The presence of a visible emission. 
3. The migration of dust off property. 
4. Failure of any equipment to function properly that causes a discharge to the air. 

 

Dangerous Goods 
 

You must be specifically trained to ship, transport or receive a dangerous good.  The 
Transportation of Dangerous Goods Act governs shipments of dangerous goods.  The purpose 
of the Act is to promote public safety in the transportation of dangerous goods.  The Act sets 
requirements for classifying, packaging, marking and documenting danger goods shipments.  It 
also requires incidents involving dangerous goods to be reported.  It sets responsibilities for the 
shipper of dangerous goods. 

There are 9 classes of dangerous goods: 

Class 1  Explosives 
Class 2  Gasses, compressed, liquefied, dissolved or deeply refrigerated 
Class 3  Flammable liquids 
Class 4  Flammable, spontaneously combustible, dangerous when wet solids 
Class 5  Oxidizers and organic peroxides 
Class 6  Poisonous and infectious substances 
Class 7  Radio actives 
Class 8  Corrosives 
Class 9  Miscellaneous Dangerous Goods 
 

Shipment of these materials require: 

1. A shipping document that complies with the regulation 
2. Labels on the containers 
3. Place cards on the trucks 
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4. The packaging designed, constructed, filled and closed so there will be no discharge, 
emission or escape of the dangerous good 

5. The load to be secure 
 

Working Near Water 

There are many pieces of legislation that protect the waters of Ontario.  It is important to be 
aware of your surroundings and consider the potential ways your work could affect the quality 
and quantity of these waters.  Once you are aware of your surrounding take measures to 
prevent your work from affecting the water, this includes the riverbanks and shorelines.  
Approvals may also be required before work is started near water. 
 

It is prohibited to: 

1. Release any substance into water that could affect fish or fish habitat. 
2. Carrying out any work that results in the harmful alteration, disruption or destruction of 

fish habitat. 
3. Release any material into water that could adversely affect the quality of the water or 

harm any plant or animal that comes into contact with the water. 
 

Erosion control is an important aspect for working near water: 

1. Where possible maintain a 30m wide buffer zone between construction area and 
watercourses/wetlands. 

2. Stabilize slopes that may be prone to erosion by using coverings, berms or sediment 
fencing. 

3. Areas prone to erosion should be stabilized by reducing the slope ( to less than 25 
degrees). 

4. Use erosion control measures when working near watercourses. 
5. Sedimentation control ponds may be required to capture surface water runoff from 

an area.  They should be designed, constructed and maintained to allow solids to 
settle out. 

 

Hazardous Material Storage 

Hazardous materials may be stored in tanks, totes, drums and small containers.  Proper 
material storage is essential to minimize environmental impacts and to protect your health and 
safety. 
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1. Purchase hazardous material only in the quantities required.  Do not store large 
quantities for future use.  Practice “just in time” inventory control. 

2. Provide designated areas for the storage of hazardous materials. 
3. Store all drums and containers of hazardous materials in their designated location. 
4. Material safety data sheets must be available for all hazardous materials used on-site. 
5. Storage areas should be located away from high traffic areas to prevent damage of a 

container due to vehicle impact. 
6. Do not store hazardous materials near surface water, wetlands, sumps, drains or catch 

basins. 
7. Containers of hazardous materials should be clearly labeled according to their contents. 
8. Store full or partially full containers/drums in an upright position. 
9. Hazardous materials should be stored in a manner that prevents spilled material from 

entering the natural environment. 
10. Store containers in groupings that are chemically compatible. 
11. Transportation of drums should be done with equipment designed for this purpose. 
12. Hazardous material storage areas should be routinely inspected. 

13. Leaking containers should be over packed immediately or material should be 
transferred using appropriate methods. 
 

Storage Tanks 

1. Tanks must be clearly labeled as to their contents. 
2. Above ground storage tanks should have secondary containment. 
3. An inventory control system should be in place to monitor tank volumes. 
4. Storage tanks should be located away from high traffic areas. 
5. Storage tanks should be protected from the possible vehicle impact. 
6. Storage tanks and dispensing equipment should be located away from surface water 

(drains, watercourses, wetlands). 
7. Pipe ends should be capped. 
8. Houses should be stored in a manner that prevents materials from discharging into the 

natural environment. 
9. Caps should be applied to hose ends when transporting the hose to prevent discharges 

into the natural environment. 
10. Tank valves and dispensing equipment should be locked out during non-operational 

periods. 
11. Tanks, tank connections, hoses and lines should be routinely inspected for leaks and 

corrosion.  Defects or deficiencies are to be reported to your supervisor. 
12. If a tank is found to be leaking the contents of the tank should be immediately 

transferred to an alternate storage tank and the damaged tank should be locked out 
until repaired or removed. 

13. Storage tank that contain fuel must meet the requirements of the Gasoline Handling 
Act. 
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14. Storage tanks that contain flammable liquids must beet the requirements of the Ontario 
Fire code. 

 

Fuel Dispensing 

1. Do not dispense fuel within 3 meters of any source ignition. 
2. Do not fill your tank with the motor running. 
3. Do not dispense fuel on a highway unless it is with an approved portable container to a 

vehicle that has run out of gas. 
4. When dispensing fuel do not operate anything on the vehicle that may be a source of 

ignition. 
5. When handling fuel take all precautions necessary to prevent the release of the fuel. 
6. Do not discharge fuel into any sewer, water way or on the surface of the ground. 
7. If the fuel is spilled: 

a. Take immediate action to recover the escaped product. 
b. Notify your supervisor. 

8. Supervisors must notify the appropriate government agencies. 
9. Fuel storage and dispensing systems must be maintained and serviced by a contractor 

who is licensed under the Gasoline Handling Act. 
 

Ground Monitoring Wells 

1. Monitors should be guarded to prevent damage due to impact from mobile 
equipment. 

2. Stockpiles should be established sufficient distance from the ground water 
monitors to prevent the monitor from being buried or damaged as a stockpile 
grows. 

3. Do not tamper with any ground water monitor unless trained to do so. 
4. Do not wash vehicles or work on equipment in the vicinity of a ground water 

monitor. 
5. Report any damaged monitors to your supervisor immediately upon discovery of 

the damage. 
 

Preventative Maintenance Program 

A preventative maintenance program is an important part of our environment management 
program.  Equipment that is well maintained will not only improve operation but will minimize 
our effect on the environment.  Maintaining equipment improves fuel efficiency, reduces the 
emissions of greenhouse gases and means less change of a spill. 
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Waste Management  
 

Transporting Waste: 

Drivers of waste management vehicles must be knowledgeable in: 

1. The operation of the vehicle and equipment. 
2. The waste management legislation and guidelines. 
3. The environment concerns pertaining to the waste. 
4. The health and safety concerns pertaining to the waste. 
5. Emergency management procedures. 

 

The regulations set standards for waste management vehicles.  In order to comply with those 
requirements: 

1. Report any damaged or leaking waste containers to your supervisor.  Containers must 
be constructed to withstand abrasion and corrosion from the waste. 

2. Tarp your load carefully to prevent the emission of offensive odours, the falling or 
blowing of waste or the release of dust. 

3. Lock the valves of your vehicle when it contains waste and the driver is not in 
attendance. 

4. Be present with your vehicle whenever liquid industrial or hazardous waste is being 
transferred to or from your vehicle. 

5. Carry all the documentation required for the waste shipment. 
 

Liquid Industrial and Hazardous Waste 

Transporting Liquid Industrial and Hazardous Waste must be done in accordance with the 
Transportation of Dangerous Goods Act and the Ontario’s General Waste Management 
Regulation (Regulation 347). 

1. Ensure the generator is registered for the waste to be transferred. 
2. A waste manifest is used for the transfer. 
3. The information on the manifest contains no obvious errors. 
4. The waste containers are labeled as required. 
5. The load is placarded as required. 

 
It is important to understand the hazards associated with the customer site as well as the waste 
receiving facility.  Familiarize yourself with these hazards prior to pick-up or drop-off. 
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Truck driver landfill safety guide 

1. Obey all traffic signs.  Obey landfill speed limit. 
2. Hard hat, safety glasses, traffic safety vests and CSA approved work boots must be worn 

at all times when outside vehicle. 
3. Upon entering the landfill tune C.B. radio to designated channel for unloading 

instructions.  If your vehicle is not equipped with one please notify scale house 
operator. 

4. Proceed to designated preparation area for tarp removal. 
5. Proceed to within 50 feet of the specified working face area as per the operator’s 

instructions. 
6. Exit vehicle to inspect unloading area behind the truck.  Open swing gate ensuring that 

the gates are chained securely in-place.  Inspect area behind vehicle prior to returning 
to cab. 

7. Back into loading face checking all mirrors while backing in, leaving 8 ft. between trucks. 
8. Remain inside your truck while unloading unless otherwise instructed by the operator or 

after verbal approval has been granted. 
9. You will be notified when your load is empty and to proceed out of the unloading area. 
10. If a problem occurs during unloading, you will be instructed by the operator or be given 

permission by the operator to proceed out of your vehicle and address it. 
11. When exiting vehicle, pay close attention to heavy equipment backing into loading area, 

ground conditions and visibility.  Maintain eye contact with operators if possible. 
12. When unloading is complete, pull ahead approximately 50 ft from the active fact to 

secure swing gates in the closed position. 
13. Report all safety accidents/incidents or spills immediately. 
 

 

Maintenance Shops  

Environmental Management 

Good housekeeping is the first step in environmental protection.  Petroleum products and 
chemicals should be stored in a safe manner that would contain any leaks or spills.  Wastes 
should be stored in a safe manner that would contain any leaks or spills.  Wastes should be 
stored with care in containers that are leak proof and labeled.  Spill clean-up material and 
equipment should be available at the site at all times.  Spills should be promptly contained and 
cleaned up.  Wastes must be disposed of in accordance with the environmental legislation. 
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Lubricants 

To prevent spills, care should be taken when handling oil and grease.  If any spill occurs it will be 
cleaned up by the employee causing the incident.  Report spills to your supervisor. 
 

Bench Grinders 

When using a bench grinder ensure that: 

1. 1.  The space between the wheel and the tool rest does not exceed one eighty of an inch or 
3mm and that the guards are in place properly fitted. 

2. Eye protection is being used. 
3. 3.  When fitting a grinder stone ensure that the RPM of the stone is compatible with the RPM of 

the machine.  Ensure that no combustible material is near grinder. 
 
 
 

 

EMERGENCIES 

First Aid: 5 Key Tips 

Breathing 

If a person is not breathing, mouth-to-mouth artificial respiration should be started 
immediately, and continued until natural breathing resumes or medical personnel take charge. 

 

Bleeding 

Using a dressing, a bandage or whatever is available, such as a handkerchief, quickly apply firm 
pressure on the bleeding site, elevate injured part if possible, lie person down when practical.  
Maintain secure pressure dressing, obtain medical attention. 
 

Shock 

All injuries are accompanied by shock.  Treat injury, keep patient warm by wrapping in blankets, 
coats, etc.  Breathing can be assisted by loosening clothing at neck and chest.  Raise lower limbs 
slightly to maintain adequate blood supply to head. 
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Fractures 

When broken bones are thought to exist, immobilize the joint above and the joint below the 
break by securing fracture to sound part of body, or splint.  Neck or back injuries should not be 
moved until medical attention obtained. 
 

Minor Cuts 

Wash, clean with soap and water, and affix dry sterile dressing to keep out dirt.  Keep dry and 
change dressing daily until healed. 

 

Report all emergencies to the project superintendent or supervisor. One person must be 
familiar with the emergency procedures established for the work site. In the event of a fire or 
serious injury to a fellow worker, all qualified employees are expected to take prompt action. 
Use the available firefighting equipment provided to extinguish a fire if required. Once the 
firefighting personnel, and/or ambulance arrive, proceed with your normal or emergency duties 
depending on the nature of the emergency situation. 
 

Right to Refuse Work  
 

A worker can refuse to work if he or she has reason to believe that one or more of the following 
is true: 

Any machine equipment or tool that the worker is using or is told to use is likely to endanger 
himself or another worker.  

The physical condition of the workplace or workstation is likely to endanger the workers.  

Any machine equipment or tool that the worker is using, or the physical condition of the 
workplace, contravenes the Act or regulations and is likely to endanger himself or herself or 
another worker.  

Section 43(3)(a), Section 43(3)(b), and Section 43(3)(c) respectively of the Occupational Health 
and Safety Act.  
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Fire Prevention 

 

1. Always keep the fire equipment accessible. 
2. Know the location of the various fire extinguishers in your area and the type of fire 

they control. 
3. Make sure they are checked monthly and refilled immediately after use. 
4. Stairways, passageways and doorways should never be blocked. 
5. Store flammable liquids in special storage areas, and put up proper signs (“No 

Smoking,”  “Flammable”) etc. 
6. Refill motor vehicles at designated areas.  Motors off.  No smoking. 
7. When a fire does occur, make sure of your own safety first, and then see that of 

a fellow employee. 
a. See that an alarm is turned on. 
b. Get the assistance of fellow employees to fight fire. 
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ACKNOWLEDGEMENT 
 
The undersigned has received and read the information in this manual and is in full 
understanding of such. I agree to abide by and comply with the guidelines as set out 
in the policies, procedures and rules etc. within and as prescribed within the 
Occupational Health and Safety Act and Regulations. I understand that Health and 
Safety Procedures and Practices are part of my job and I will work towards 
preventing accidents and loss on the job.  
 
Employee: ______________________________________________________ 
 
Date: ____________________________________________________________ 
 
Employee Signature: ___________________________________________ 
 
 
 
Revised May 2015  
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REVISION HISTORY 
 

Revision # Change Date 

1.0 New Edition Nov2002 

1.01 Editorial Changes & Revised Policy Statement Nov 2003 

1.02 Formatting Changes and Policy Adjustments Oct 2008 

1.03 Revised Format & Editorial Changes, Addition of 
Harassments Policy, New Policy Statement  

June 2010 

1.04 Changed Formatting, Editing, and Acknowledgement May 2015 

 


